From: Blodgett, Allison

To: Jean-Baptiste (Blackwood), Joann

Subject: FW: eIRB Update - Link to RMS eIRB, Updated Templates, Training, Upgrade Checklist [eIRB]
Date: Tuesday, October 12, 2021 9:33:56 AM

Attachments: 20211012 eIRBUpgradeChecklistForPIsAndStudyStaff.pdf

Allison Blodgett, PhD, CIP, UMMS Director of IRB Operations
508-856-4271 (office)

The new elRB goes live October 12, 2021. Visit the links below for more information:
https://www.umassmed.edu/ccts/irb/eirb-implementation-october-2021/
https://umassmed.sharepoint.com/sites/RMS

Confidentiality Notice:
This e-mail message, including any attachments, is for the sole use of the intended recipient(s) and may contain confidential, proprietary and privileged information. Any unauthorized review,
use, disclosure or distribution is prohibited. If you are not the intended recipient, please contact the sender immediately and destroy or permanently delete all copies of the original message.

From: irb@umassmed.edu <irb@umassmed.edu>

Sent: Tuesday, October 12, 2021 9:27 AM

To: Blodgett, Allison <Allison.Blodgett@umassmed.edu>

Subject: eIRB Update - Link to RMS elRB, Updated Templates, Training, Upgrade Checklist [elRB]

Dear Research Community,

The UMass Chan IRB is pleased to announce that the new Research Management System
(RMS) opens today, October 12, 2021, at 8am. The direct link is https://irb.umassmed.edu and
an updated checklist to assist study teams with transitioning from Legacy elRB to RMS elRB is
attached to this email.

The RMS elRB library - accessed directly within RMS elRB -- contains the most up-to-date
forms, templates, SOPs, checklists, and worksheets. The main IRB website is being updated to
reflect these changes. There are two substantive revisions to the templates - (1) a revamped
HIPAA waiver and (2) an updated consent form and fact sheet. The changes to the HIPAA
waiver are designed to reduce requests for clarification during pre-review and facilitate the
required accounting of disclosures. The consent form and fact sheet reflect the institution's
lowered threshold for collecting subject identifiers when paying incentives for participation.

Need Help? elRB OFFICE HOURS are here!

The IRB staff is offering Office Hours at various time throughout the coming weeks! This time
is used to answer specific questions regarding the elRB and/or overall RMS that might come
up while you are completing various tasks in the system.

A schedule of upcoming sessions and a link to the Zoom meetings can be found on the elRB
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ACTION ITEMS FOR PI’'S AND STUDY STAFF
FOLLOWING THE OCTOBER 2021 elRB UPGRADE"

[] | Find or obtain your umassmed.edu credentials for Single Sign-On (SSO).

e Residents, dual docs, or employees of MassBiologics, Meyers Primary Care, or other UMMS
entities likely already have umassmed.edu credentials.

e Contact the UMass Med IT Help Desk at 508-856-8643 or UMWHelpdesk@umassmed.edu if you
are unsure if you have UMMS Single Sign-On (SSO) credentials.

e Contact the Academic Administrator (AA) in your department if you need help getting UMMS
SSO credentials through an (unpaid) job requisition in ICIMS. The AA will need to know whether
you are a collaborator-off campus, collaborator-on campus, or other category of contingent
worker.

e You can leave any email forwarding from umassmed to umassmemorial intact, but all elRB users
will be required to use their UMMS credentials to log into the new elRB.

[] | Bookmark the direct link to the Research Management System (RMS) and
elRB INTRAnNet (Sharepoint) websites.

Check them often for new Job Aids and other updates!

e Link to RMS website: https://umassmed.sharepoint.com/sites/RMS

e Direct Link to eIRB website: https://umassmed.sharepoint.com/sites/RMS/IRB

(1 | Make sure CITI has your umassmed.edu email in your Institutional Profile.

e  You can use any emails in your member profile in CITI.
e You must use umassmed.edu in your institutional profile in CITI.
e |f you need additional instructions, please see the Job Aid Located on the elRB Intranet site.

(] | Access on-demand videos and training materials at the UMass Chan elRB
Intranet (SharePoint) site here:

e https://umassmed.sharepoint.com/sites/RMS/IRB (scroll down the page to find them)

(] | Sign up for Office Hours if you need help with specific elRB questions or
issues.

® https://umassmed.sharepoint.com/sites/RMS/IRB

® Scroll down the page to find the calendar and the link to join the meetings

[] | Bookmark the direct link to the new RMS elRB:
https://irb.umassmed.edu

1 This checklist replaces Actions Items for PI’s and Study Staff to Prepare for the October 2021 elRB Upgrade,
removing actions that are no longer permissible in Legacy elRB.
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Bookmark the direct link to the Legacy elRB Archive:
https://eresearch.umassmed.edu/OVPR/

[

Download copies of vital research records from the Legacy elRB Archive.

o Review elRB Job Aid — Critical Deadlines and Steps for Downloading Files from Legacy elRB found
on elRB Intranet site

e Identify studies (open and closed)

e Create a download plan (see the model in
H00000000_piName_Legacy_elRB_Download_Checklist.xls found on elRB Intranet site)

e |Initiate downloads in time to complete the task by 5pm, February 4, 2022

Take note of important dates

e 2/3/2022: Last full day for study teams to download materials from Archive Legacy elRB
e 2/4/2022: End of direct access to Archive Legacy elRB by study teams at 5pm

Identify studies that are due to expire through the end of 2021, download
the current approved materials for which you need ongoing review from
the Legacy elRB Archive, and submit a Continuing Review and Modification
in RMS elRB.

IMPORTANT: Studies that expire in October, November, and December
may not receive email courtesy reminders from the RMS elRB due to the
transition. The Pl remains responsible to submit the Continuing Review
and Modification on time.
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Intranet page: _https://umassmed.sharepoint.com/sites/RMS/IRB . Scroll down the page to
find it.

You can join a session any time while it is occurring. We will work with individuals on a first
come, first served basis.

To ensure that you get the most out of these sessions, please be sure to:

e review the training course videos before attending Office Hours (they can also be found

on the elRB Intranet page: https://umassmed.sharepoint.com/sites/RMS/IRB )

e read the help text in the elRB module that may pertain to your question
e bring specific questions/issues you may have, and
e be prepared to share your screen so we can work together on your question.

Need more help?

Email: elRBSupport@umassmed.edu

Welcome to the new elRB! We look forward to working with you!
Sincerely,

Allison Blodgett, PhD, CIP
Director of IRB Operations

And
Heather M.Strom Tessier, MA

Preferred pronouns: She/Her/Hers
IRB Educational Specialist
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