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GUIDELINES FOR THE SOLICITATION OF DEPARTMENT
RESEARCH SUPPORT SERVICES TO SUPPORT FACULTY RESEARCH
One of the missions of the department is to foster research conducted by department faculty.  The department is open to supporting faculty with interests in a wide variety of topics.  Criteria for selecting faculty to receive funds, mentorship support or limited data analytic services will include:

· significance and originality of research ideas from a scientific viewpoint;

· clear description of aims, methods, outcomes, and benefit to the department;

· feasibility of conducting the proposed research plan;

· plan for dissemination of results;

· reasonableness of the research services request;

· time-frame for project completion; and

· reflects the mission of the department.

Mentoring support, as well as data management or analytic services, must be linked to a clear plan (e.g., pilot study data will be utilized for the submission of internal/external grant funds; preparation of successful small grant applications; project data will be analyzed, written up, and submitted to a peer-reviewed journal; study results will be presented at a professional meeting and/or UMMHC grand rounds, etc.).

All department faculty with an interest in building research skills or receiving research-related assistance must submit a brief proposal for consideration. Completing the steps below will assist you in clarifying the scope of the project and help us determine and plan for requested resources.  Once a completed application is submitted and reviewed, a determination will be made regarding eligibility for departmental resources. The department will make every effort to accommodate all faculty requests.

Please complete the application and submit to: Judy Savageau (judith.savageau@umassmed.edu). If you need assistance in completing any of the following sections, please contact Judy.

Name of Faculty Submitting Application: _____________________________________

Date of Application: _______________________________

The following checklist is designed to help clinical faculty describe their initial needs. 
Please check those areas below where you are requesting help.

 FORMCHECKBOX 
 Formulating research question and parameters

 FORMCHECKBOX 
 Clarifying the scope of the project and all requirements

 FORMCHECKBOX 
 Helping with the study design

 FORMCHECKBOX 
 Assisting in data collection and/or data management (not inclusive of data entry)
 FORMCHECKBOX 
 Developing a data analysis plan and/or assisting in the data analysis

 FORMCHECKBOX 
 Helping with the IRB process, if applicable

 FORMCHECKBOX 
 A copy of this proposed research plan has been sent to your site medical director.

An initial meeting can be scheduled to further discuss the needs of the research project. If researchers are farther along in their planning phase, please complete the items below and submit to Judy Savageau.
**Boxes will enlarge to accommodate text

I. Defined goals/objectives: 


II. Estimated timeline:

III. Study design:




IV. Data management and analysis plan:




V. Projected outcomes: (e.g., publication, presentation, external grant application)


VI. Current availability of funds/resources to support project (list any resources, administrative help, data entry support, etc., you can provide):


VII. What clinical site(s) will be involved?  Who else will be involved? – Please list who will be involved or who you project will be involved to carry out the work (e.g., faculty, residents, students or clinic staff you expect will be involved to carry out the work).


VII.
IRB plan: Determine whether an IRB application is needed. If so, include how/who will develop the IRB application and track the IRB process and follow-up; please estimate a ballpark date of IRB submission, if required. Describe the technical assistance you are requesting to facilitate the IRB process. We strongly suggest that the research support team review your IRB application prior to submission; it likely will save you time overall.


Please do not hesitate to seek out the department's support to assist you with your research interests and efforts. Faculty are encouraged to make their requests for departmental support at least 3-6 months in advance of needing resources so that there is time to make a determination. Ideally, requests should be made in the Spring of the academic year, though funds and resources may be available throughout the year depending on the number of requests received.

The department's monthly research forum can also provide helpful feedback to faculty. Please contact Judy Savageau (774.442.6535) if you would like to be scheduled to present your research ideas and work in progress.
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