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Adding Calendar to Outlook

1. Loginto OASIS and go to the calendar page. Click “Export” along the right-hand side.
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2. Scroll to the bottom section and check off the calendars you are interested in exporting.
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Then select the type of calendar you are exporting to (likely Outlook 2007 Internet Calendar if you use

Office 365), the number of weeks you’d like to export (26 weeks, or one semester, is the maximum
amount of time you can export, so you will want to do this at the start of each semester). Then, copy

the URL.
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Calendaring application: - Select - B
Instructions: Select calendar application, select settings and Save.
Type of reminder: (IDisplay with sound  (_IDisplay
When to trigger the 1 minutes before the event

reminder:

Number of days to export 2 weeks

URL: URL will display when settings are Saved.
Type of reminder: (Iispiay with sound  (Display
When to trigger the
reminder: 1 days before the event
Select Course Modules i e
" ¥ear 1: FOM1
_Year 2: FOM2
[ivear 3: CCE
“Yeara: AS
CHisrieing anplicedions Outlook 2007 Internet Calendar

Number of days to export 26 weeks B

URL2: https://umassmed.oasisscheduling.com/calendar/m=3&module _name=Student%20Activities&
export_| itlook2007&export_length=1828yid=2019

Save Cancel

3. Open Outlook on your Desktop, and go to the calendar tab. Click “Open Calendar” and select “From
Internet.”
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4. Paste the URL from OASIS

Enter the location of the internet calendar you want to add to Cutlook:
&export_to=outlook2007&export_length=1828yid=2019]

Example: webcal:/fwww. example.com/calendars/Calendar.ics

ok |  Ccancel

5. Choose “Yes” and the calendar will load!

Add this Internet Calendar to Qutlook and subscribe to
+ updates?

hitps:/fumassmed.oasisscheduling.com/calendar/m=38
m=4&m=3&m=2&m=1&module_name=Multiple
ModulesBexport_to=outlook2007&export_length=1828
yid=2019

To configure this Internet Calendar, click Advanced.
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