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How to enroll/drop from 4+ year elective after it is approved on PEP

This document will walk you through the steps to enroll and drop from your 4t year electives.

Enrolling in an Elective:

Please note that an approved PEP form is a pre-requisite before you proceed with enrolling into
the classes, as shown in this document.

Step 1: Go to studentlife and choose Oracle PeopleSoft under Quick Links to login to PeopleSoft
Student System.

Step 2: After you land on the below homepage, click on ‘SOM Enrollment’ tile.

A Q

SOM Enroliment

4]

Step 3: On the left of your screen, click on ‘Enroll Classes’, click on the academic year for which
you want to enroll for a class.

Manage Enroliments

Academic Year 2024-2025
Medical School

“% Enroll Classes

% Drop Classes Academic Year 2025-2026
Medical School

“ View My Classes

./ Shopping Cart

| Last Approved PEP Form

Step 4: You will get to the page below which lists down all the available months/locations for the
courses from your approved PEP Form.


https://www.umassmed.edu/studentlife
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Enroll Classes

Next

Academic Year 2025-2026

Medical School

Select Classes to Enroll

Visited Select Classes to Enroll

Shopping Cart/Review Selected

Classes

O Not Started Course Name
Class Enrolied Not on your PEP|
71

Select  Course Elsctive Type Location Session Code StartDate  EndDats  Open Seats Permission Nbr Required?
o AN 401 Pain Management Glinical Elective UMMHG-Mzmorial Campus Med. School Month 1 042172025 051162025  10f 1 No
o AN 401 Pain Management Cliical Elective UMMHG-Memorial Campus Med. School Month 2~ 05119/2025 0611312025  1of 1 No
o AN 401 Pain Management Clinical Elective UMMHC-Memorial Campus Med. School Month3 06672025  O7/1/2025  1of 1 No
a AN 401 Pain Management Clinical Elective UMMHG-Memorial Campus Med. School Month 4 07/14/2025  08i03/2025  Tof 1 No
a AN 401 Pain Management Glinical Elective UMMHG-Mzmorial Campus Med. SchoolMonth 6 09/22/2025  10/17/2025  1of 1 No
o AN 401 Pain Management Clinical Elective UMMHC-Memorial Campus Med. School Month 7 10202025 1111472025 1of 1 No
o AN 401 Pain Management Clinical Elective UMMHG-Memorial Campus Med. Schoel Month TINT2025 121212025 1of1 No
o AN 401 Pain Management Glinical Elective UMMHG-Mzmorial Campus Med. School Month 10 02009/2026  03/06/72026 1 of 1 No
o AN 401 Pain Management Cliical Elective UMMHG-Memorial Campus Med. School Month 11 040612026 05/01/2026  1of 1 No
a DE 411 Ciinical Dermatology Clinical Elective Lahey Hospital/Medical Cir Med. School Month 1 042172025 05/16/2025 1 of 1 No
a DE 411 Ciinical Dermatology Clinical Elective UMMHC-Hahnemann Campus Med. School Month 1 042172025 051162025 2072 Yes
o DE 411 Ciinical Dermatology Cliical Elective UMMHG-Hahnemann Campus Med. School Month2 0511912025 061132025 202 Yes

You can see the available classes, classes that are at capacity/full, classes that you are already enrolled
in, and classes ‘Not on your PEP’. Note: If a class has a ‘Permission Number required’ as Yes, you will
need to obtain a permission number from the elective coordinator and use it on the next screen.

To enroll in classes that are ‘Not on your PEP’, you will need to have your PEP form re-submitted and
approved by your advisor with these classes added.

Step 5: Select the class(es) you would like to enroll in, that has availability, and click next, it will
take you to the below screen.

Enroll Classes

< Previous

Academic Year 2025-2026

Medical School
Select Classes to Enroll Instructions
© Complete
1. From this page y c nsure the checkbox next 1o the class is checked/selected and then click the Enroll or Delete button
2. Atthe t
Shopping Cart/Review Selected 3. I the ok , woll bution.
b 4 Classes will rem: s shopping cart untl enrolk
@ Visited

= e

@ Open @ Closed 4 Pemmission Nor Required
Your Shopping Cart
Select Status  Course Location Start/End Dates Session Units Permission Nbr
@ AN 401 Pain Management UMMHC-Memorial Campus 042172025 - 05/16/2025 Wed. School Month 1 4.00
o DE 411 Clinical Dermatology UMMHC-Hahnemann Campus 042122025 - 05/1672025 Med. School Month 1 400 129874
° FC 413 Sports Medicine/F amily Medicin UMMHC-Hahnemann Campus 1012072025 - 1111472025 Med. School Month 7 400 ‘ ‘
o XX 4201 Inter B - Health System Scienc UMMHC-University Campus 09/08/2025 - 09/12/2025 Intersession B1 1.00

If class requires Permission number, you will need to take a permission number from the faculty.

Step 6: click ‘Enroll’, Once the enrollment is successful, you will see a message as below:
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This class will now show as part of the Class Schedule, which can be viewed by clicking the ‘View
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My Classes’ and select the year that you want to see the class details.

Manage Enroliments

‘& Enroll Classes

Academic Year 2024-2025
Medical School

% Drop Classes

[ View My Classes

'/ Shopping Cart

7| Last Approved PEP Form

Academic Year 2025-2026
Medical School

Dropping an Elective:

Step 1: Login to PeopleSoft Student here

Step 2: Click on ‘SOM Enrollment’ tile and click on Drop Classes.

Manage Enrollments

“% Enroll Classes

Medical School

% Drop Classes

Medical School

“ View My Classes

{ Shopping Cart

| | Last Approved PEP Form

N

Academic Year 2024-2025

Academic Year 2025-2026

Step 3: Click on the year and select the class which you want to drop and click Next.

Drop Classes

2025-2026
Medical School

Next >
/

Select Classes to Drop
Complete Step 1 of 2: Select Classes to Drop

2 | Review Classes to Drop
Not Started

Select Course

AN 401 Pain Management

’ ME 423 Infectious Disease
ME 4102 Paliiative Care

XX 4201 Inter B - Health System Scienc

Start/End Dates

042172025 - 05/1672025

08/1172025 - 09/05/2025

010572026 - 01/3072026

09/0872025 - 09/12/2025

Location

UMMHC-Memorial Campus

Metro-West Medical Center

UniversityMemorial Campuses

UMMHC-University Campus

Instructor

To be Announced

To be Announced

To be Announced

To be Announced

Status

Enrolled

Enrolied

Enrolled

Enrolied



https://sm-prd.wsa.umasscs.net/psp/wsaprd92/EMPLOYEE/SA/c/NUI_FRAMEWORK.PT_LANDINGPAGE
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Note: If you get a message ‘Department Consent Required to Drop from class, you'll need to

contact Office of Student Affairs, they will generate a permission to drop and then you can
proceed with same step to drop.

Step 4: Click on drop classes then confirm the course drop on the pop-up window to complete the
drop.

UMMHC-Memorial Campus To be Announced 4.00 Enrolled

Drop Classes

< Previous
2025-2026
Medical School
4| Select Classes to Drop "
o/ Complete Step 2 of 2: Review Classes to Drop
E Review Classes to Drop Course StartEnd Dates Location Instructor Units Status ‘

s AN 401 Pain Management 0422172025 - 05/162025

ME 423 Infectious Disease 08/11/2025 - 09/052025 Metro-West Medical Center To be Announced 4.00

Confirm that the following class(es) are 1o be dropped

—




