Example Job Description - Youth Liaison 
General Summary of Position:

Under the supervision of XXX the Youth Liaison will perform a full range of administrative, community outreach, and general support tasks to aid the team in its efforts to create and maintain three youth advisory councils across the state of XXX.

Major Responsibilities:

· Provide support to Research Coordinator in all administrative tasks

· Attend monthly council planning calls with project development team

· Identify and provide outreach to local youth serving organizations 
· Assist in recruitment of youth council members

· Support the development and dissemination of meeting materials

· Attend (in person or virtually) and assist in coordinating monthly youth council meetings

· Provide support for the meaningful involvement of youth voice in council activities

Required Qualifications:
· Oral and written communication skills

· Some experience in using computer-based tools (Word, Excel, E-mail, etc.)

· Basic knowledge of local mental health communities  
· Comfortable with engaging youth and young adults 

· Strong organizational skills

Preferred Qualifications:

· Lived experience with a mental health condition
· Experience with attending conferences, youth councils, trainings, or other events that provided exposure regarding youth voice and advocacy

· Ability to work well in a team environment
· Knowledge gained from personally utilizing mental health services and supports in XXX
